INSTRUCTIONS FOR ENROLLING IN AN “IRC@UMD” COURSE

How to access and enroll in training. All IRC@UMD courses are hosted on UMD’s Open
Learning platform as part of the “Integrity and Responsible Conduct” catalog. To access an
IRC@UMD course, you can either:

1. Search for the name of the course in the Open Learning catalog storefront;

2. Navigate to the Integrity and Responsible Conduct catalog and locate your desired

course(s) directly within the catalog; and/or

3. Click on the hyperlink for an IRC@UMD course, which can be found on OIRC’s

website.

Please note that IRC@UMD courses are for UMD personnel only. Faculty, staff, and students
with UMD credentials will be permitted to enroll in a given course, and must do so by clearing
UMD’s Single-Sign-On (“SSO”) system. You may not access IRC@UMD courses using an

affiliate or associate account.

For the purposes of this demonstration, let’s say you’re a UMD user interested in taking the
“IRC-R: Overview (2025)” course, and that you found the course by visiting the Integrity and
Responsible Conduct catalog within Open Learning. (Please see the accompanying screenshots

for a visual demonstration of the enrollment process.)
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IRC-R: Overview 2025

This course, offered as part of IRCEUMD's
IRC-R programming. is for UMD researchers,
It serves as a primer on the practice of
conducting research responsibly, ethically
("RCR/RECR"). and with integrity.
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Mentor/Mentee
Responsibilities &
Relationships

This course offers in-depth training in
mentor/mentee responsibilities and
relationships, specifically tailored to
Interactions in the research environment.

RCR Overview

This course caters to UMD researchers and
serves as a primer on the foundational
concepts and topics traditionally associated
with Responsible Conduct of Research (RCR)
education,
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Responsible Authorship and
Publication Practices

This course offers in-depth training in
responsible autharship and publication
practices, specifically tallored to researchers
and schalars.

Click on the “IRC-R: Overview (2025)” course; you will be taken to the course enrollment page.
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IRC-R: Overview 2025

Started Oct 1, 2025

This course is open only to UMD learners.
UMD learners, please log.in to enroll.
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The University of Maryland, College Park ("UMD") Office of Integrity and Responsible Conduct ("OIRC") has created an institutional-level
Integrity and Responsible Conduct Program (“IRC@UMD") that offers programming, resources, and support to the UMD community. The
goals of ORIC's IRC@UMD program are to foster, promote, and ensure integrity and responsible conduct in research (“IRC-R") and
professional activities (“IRC-PA") at UMD.

IRC@UMD's IRC-R* programming, including this course and the other courses available to you in the Integrity and Responsible Conduct
Open Learning catalog, is intended to:

Select the “log-in” hyperlinked text; this should prompt you to enter your UMD credentials and
complete the SSO process.
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Central Authentication Service (CAS)

@ DIRECTORYID
a For security reasons, please log out and exit your
Web browser when you finish accessing services

that require authentication.

PASSPHRASE

The Division of IT will never ask you to put your
passphrase into an email message, but

scammers will.
[] DON'T REMEMBER LOGIN

Do not share your passphrase with others!

Hawing trouble? Please contact the IT Service Desk at 301.405.1500

Once you have successfully cleared the SSO process, you will see a message that reads “You are
enrolled.” This indicates that you have successfully enrolled in the course.
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IRC-R: Overview 2025

Started Oct 1, 2025

You are enrolled.
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The University of Maryland, College Park ("UMD") Office of Integrity and Responsible Conduct ("OIRC") has created an institutional-level
Integrity and Responsible Conduct Program (“IRC@UMD") that offers programming, resources, and support to the UMD community. The
goals of ORIC's IRC@UMD program are to foster, promote, and ensure integrity and responsible conduct in research (“IRC-R") and
professional activities ("IRC-PA") at UMD.

Find your course by navigating to your “Courses” on ELMS-Canvas.

%)
Courses

IRC-R: Overview (2025)

IRCE Owverview 2025

Term: Cata Og

All Courses

Welcome to your courses! To customize the
list of courses, click on the "All Courses” link
and star the courses to display.

Calendar
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University of Maryland, College Park Statement on Research
Integrity

The integrity of our research is the foundation of the University of Maryland, College
Park’s reputation as a premier research institution. It is in this spirit that all research
performed at the institution is expected to meet the highest standards for integrity in
M all areas of the research endeavor (e.g., authorship and publication; data acquisition,
management, sharing, use, and reporting; disclosure of and transparency regarding
conflicts of interest and conflicts of commitment; mentorship; the use of human
participants and animals; export compliance; research security; rigor and
reproducibility: and safe and inclusive research environments). To that end, we are
dedicated to providing our faculty, students, trainees, and staff with the education
and resources necessary to ensure a culture of integrity in every aspect of their work.

I The Integrity and Responsible Conduct Program at UMD

Once a course has been added to your ELMS-Canvas account, follow the directions specified in
the ELMS-Canvas course pages to advance through and complete the training.

Verifyving completion. Completion of an IRC@UMD course will automatically generate a
certificate of completion for the course. You can access this certificate in two ways:

(1) the certificate will be emailed to the address associated with your
ELMS-Canvas account (note: please allow up to 12 hours for your
certificate to enter your inbox, as certificates are sent from Open
Learning on a fixed time-schedule); or
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(2) you may access your certificate directly through the Open
Learning platform. To do so, log into Open Learning and navigate
to your “Student Dashboard.”
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Student Dashboard
Purchases & Enrollments
Canvas

Logout

You will then see tabs for “In Progress” courses, “Completed” courses, and “Not Completed”
courses.

UNIVERSITY OF MARYLAND * NEWS ) EVENTS

OPEN LEARN ING Audrey Birgin 4 | About | Contactus

Student Dashboard

Purchases & Enrollments

In Progress Completed Not Completed
Canvas

Logout

Courses

Select “Completed” and scroll through your list of completed courses until you find the one
you’re looking for (“IRC-R: Overview (2025),” in this case). In fine print, you will see options to
“View” and “Download,” both of which are referring to your certificate of course completion.
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Student Dashboard | Q search. | Q

In Progress (0) Completed (1) Not Completed (0)

Courses

IRC-R: Overview 2025 e

Started Oct 1, 2025 - Completed October 7, 2025

This course, offered as part of IRCQUMD's IRC-R programming, is for UMD researchers. It serves as a primer on the practice of conducting research
responsibly, ethically (‘RCR/RECR”), and with integrity.

@ IRC-R: Overview (2025) | View | Download
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Review Course

Note: Any individual who is required to complete this training should maintain a copy of their
certificate so that they are able to provide it upon request.



