
INSTRUCTIONS FOR ENROLLING IN AN “IRC@UMD” COURSE 
 

How to access and enroll in training. All IRC@UMD courses are hosted on UMD’s Open 
Learning platform as part of the “Integrity and Responsible Conduct” catalog. To access an 
IRC@UMD course, you can either: 

1.​ Search for the name of the course in the Open Learning catalog storefront; 
2.​ Navigate to the Integrity and Responsible Conduct catalog and locate your desired 

course(s) directly within the catalog; and/or 
3.​ Click on the hyperlink for an IRC@UMD course, which can be found on OIRC’s 

website. 
 
Please note that IRC@UMD courses are for UMD personnel only. Faculty, staff, and students 
with UMD credentials will be permitted to enroll in a given course, and must do so by clearing 
UMD’s Single-Sign-On (“SSO”) system. You may not access IRC@UMD courses using an 
affiliate or associate account. 
 
For the purposes of this demonstration, let’s say you’re a UMD user interested in taking the 
“IRC-R: Overview (2025)” course, and that you found the course by visiting the Integrity and 
Responsible Conduct catalog within Open Learning. (Please see the accompanying screenshots 
for a visual demonstration of the enrollment process.) 
 

 
 
Click on the “IRC-R: Overview (2025)” course; you will be taken to the course enrollment page. 
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Select the “log-in” hyperlinked text; this should prompt you to enter your UMD credentials and 
complete the SSO process. 
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Once you have successfully cleared the SSO process, you will see a message that reads “You are 
enrolled.” This indicates that you have successfully enrolled in the course. 

3 



INSTRUCTIONS FOR ENROLLING IN AN “IRC@UMD” COURSE 
 

 
 
Find your course by navigating to your “Courses” on ELMS-Canvas. 
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Once a course has been added to your ELMS-Canvas account, follow the directions specified in 
the ELMS-Canvas course pages to advance through and complete the training.  
 
Verifying completion. Completion of an IRC@UMD course will automatically generate a 
certificate of completion for the course. You can access this certificate in two ways:  
 

(1)​ the certificate will be emailed to the address associated with your 
ELMS-Canvas account (note: please allow up to 12 hours for your 
certificate to enter your inbox, as certificates are sent from Open 
Learning on a fixed time-schedule); or 
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(2)​ you may access your certificate directly through the Open 
Learning platform. To do so, log into Open Learning and navigate 
to your “Student Dashboard.” 

 

 
You will then see tabs for “In Progress” courses, “Completed” courses, and “Not Completed” 
courses. 
 

 
Select “Completed” and scroll through your list of completed courses until you find the one 
you’re looking for (“IRC-R: Overview (2025),” in this case). In fine print, you will see options to 
“View” and “Download,” both of which are referring to your certificate of course completion.  
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Note: Any individual who is required to complete this training should maintain a copy of their 
certificate so that they are able to provide it upon request. 
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